
Motiwala Education & Welfare Trust's NCTE CODE NO0.: APWO6132/123757 

MOTIWALA COLLEGE OF EDUCATIONAL SCIENCES 

Motiwala Nagar, Gangapur -Satpur Link Road, Via Ashok Nagar Gangapur, Nashik -422 012 

Tel : +91 - 235- 2354819. 2351693, Fax : 0253 - 2369401 

E-Mail : motiwalacollege@gmail.com Website : www.mces.org.in 

6.3.5 

M.E.W. TRUST 
ALA COLUEGE EDUCATIONAI SCI 

SOURCE OFAL LELDUUNG IS THE 
EKROI 

SDCs OF 
GOO 

D 



Name of Institute : 

MOTIWALA EDUCATION AND WELFARE TRUST'S 

General Information 

MOTIWALA (NATIONAL) HOMOEOPATHIC MEDICAL cOLLEGE & HOSPITAL AND 
F.G. MOTIWALA P.G. INSTITUTE OF HOMOEOPATHY & RESEARCH CENTRE, NASHIK 
Ph. (0253) 2351693/2354819 Email :- mhmc1 @hotmail.com Website:- www.mhmc.org.in 

1. Full Name of Employee: 

2. Designation 

(Admin Staff Account Staff Clerk/ Lab. Assist/ Hub Centre/ Technician/ Nursing/ Paramedical Staft Liberian) 

3. Date of Joining 

4. Date of Birth 

5. Permanent Address 

6. Contact No. 

7. Qualification 

9. Typing Course 

2 

3 

SELF PERFORMANCE APPRAISAL FORM - 202J -2022 

10. Org. Strength : 

Sr.No. 

4. 

5. 

8. Computer Knowledge : ..S..oZdie. 

Gauli.... 

Sr.No. 

(Surname) 
Ast Ubrg rian.. Department : 

.Rsiend3 

Mob. 422.001018. 
:..B:.A...M.ib. 

: Marathi. 

: In the Institution :2Ba9ltn the Present Post : AESSfon t 
:.Cd.-Q.6..1984.. Age i.3.. 

Rao...Je..Q.4,..39.etiwata..Ce!eA..statt 
AANte..DAAtilsfa...0.9fe...Aalk.k.. 

Residence: 03.A3S42U. 
Passing Year :20 

wpm, 

(Name) 

Org. Assessment 

Do you know Vision & Mission of the Trust ? 
Do you know what is expected of you at work ? 

11. Your brief current Job responsibilities: 

3)Perio di( 

During this assessment year, have you made any good changes in yourself / 

English 

Do you have the opportunity to do what you do best every day ? 

ShraM. 

7 Work/ Job responsibility 

(Father's/Husbard's Name) 

If ves, which? If no why? ..72.Rk.ibxay)... ..aaea1e..f...Trstttat.. 

NON-TEACHING 

Does you senior, or someone at work, seem to care about you as a person? 

wpm, 

aiafalned (ibsty e cer 

2Cimcalatin ot Bonk!, clarriieetion 
2)classigicetin Cetologing, 

Yes / No 

yes 

yes 

Percentage of timely 
work completion 

86) 
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ive points seale i.e. Very Good, Good, Fair, Average and below average. 
Sr. 
No. 

have to mention carefully Yes/No/NA which Head of Department / Reporting Officer have to verily and give 

Note :- Below mentioncd activities may not be applicable to all categories of employee in all cases 

Employees specific remark against ench activity and in the overall Observation column assessment has to h 
done in 

1. 

2 

3. 

4 

6 

Assessment Report regarding ability and character of employee 

Activity 

SELF AWARNESS ANDD ATTENDANCE: Do you rcnch duty on time? And also reach your work place on time? 

Do you know rules, regulations, policics & procedures of the Institution. 
Do you take leave only with prior permission of your HOD ? When unplanned lecave is taken do you inform you HOD or Administrator ? 
Do you follow rules of Uniforms, 1-Cards ? Do you take interest in personal Clothinggrooming of hairs/Shaving (only males) 
Overall observations of HOD/ Reporting Oficer (Very Good, Good, Fair, Average and below average) ATTITUDE TOWARDS CO-WORKER 
Are your coopcrative to the needs of your colleagues? Arè you receptive to the needs of your colleagues ? Are you sincere to the nceds of your colleagues ? Do you motivate your colleagues ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair, Average and below average) ATTITUDE TOWARDS PUBLIC / PATIENTS Are you cooperative to the necds of the public (Patients, Parents, Business Associates, Vendors, Well wishers of the Institute) ? Are you cheerful when you meet the public, Patients? Are you tactful during your interactions with the public, Patients ? Do you develop good communication with the public, patients during your interactions with them ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair, Averagd and below average) STAFF I STUDENT RELATIONS -
Do you have the ability to engage, motivate, supervise, and effectively work with your collcagues ? 

Do you have the ability to engage, motivate, supervise, and effectively work in the interest of students ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair, Average and bclow average) PERCEPTIVITY AND SENSITIVITY -
Are you perceptive to the nceds of the students, faculty and Institutional needs ? 
Are you sensitive to the nceds of the student, faculty and Institutional nceds ? 

DEPENDABILITY -

Overall observations of HOD/ Reporting OfMcer (Very Good, Good, Fair, Average and below aven1ge) 
Do you carry through your task /areas of management assigned to you in a responsible manner ? 

Overall observations of HOD/ Reporting Officer (Very Good, Govd, l'air, Average and below average) 

To be filled by 

|\ 

employee 
Yes/No/NA 

yes. 

yes 

yes 
yes 

To be filled by Head of Department Reporting Officer 
Observations of HOD/ Reporting Oficer 

PJAe 



7. 

8. 

9 

10. 

11. 

12. 

13. 

14. 

INITIATIVE -

Do you take self-driven initiatives to improve your work ? 

Do you offer suggestions to the responsible authorities offering 

suggestions for improvements in work practices ? 
Do you lend assistance to your co-workers voluntarily? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
RESPONSE TO SUPERVISION 

Do you positively respond to any instruction, guidance, correction 
and discipline by your superiors ? 
Do you have respect to your superiors ? 
Overall observations of HOD/ Reporting Oficer 
(Very Good, Good, Fair, Average and below average) 
JUDGMENT / DECISION MAKING 

Do you have the ability to indentify, analyse the problems and 
plan cffective solutions ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
METHOD OF EXPRESSION -

Do you have the ability and ease in expressing ideas, opinions and 
information clearly and accurately, both orally and in writing ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
POTENTIALITIES 

Do you have the talent, ability to respond to training or ambition 
for growth 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
INNOVATION AND CREATIVITY 
Are you innovative and creative in your taskes ? 

Overall observations of HOD/ Reporting Officer 

(Very Good, Good, Fair, Average and below average) 

JOB KNOWLEDGE -
Do you possess good knowledge of your daily work for all aspects 

of the job to perform your job functions satisfactorily 

At the end of the day do you report your whole day work to your 

superiors ? 
Do you maintain proper work record of your Department? 

Do you see the maintenance of equipments, machinery, Kits, 

Vehicles, Cleanliness of vehicles, Department, laboratories ? 

Do you meet work standards and complete all works always on 

time and focus on your work only ? 

Do you require constant supervision, or follow up to complete the 
given task ? 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 

RELATED ACCOMPLISHMENTS 

Do you give contributions or efforts beyond generally assigned 
responsibilities ? 
Overall observations of HOD/ Reporting Officer 

(Very Good, Good, Fair, Average and below average) 

Signature of Ehployee 
Date: 

Yes 

es 

yes 

Name &Signature of Reporting 
/Officer(A.O/Registrar/Med. Supdt/Principal) 

Da�e: 

RevieWing A¥thority 
Date: 

es 

PRÍNCIPAL, 

PRINCIPAL 
Aatiwala College of Educational 

Scieaces, Nashik 

Motiwala Cullege c! Fduc: tiona! 
Scirns, Nashik 
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MOTIWALA EDUCATION AND WELFARE TRUST'S 
MOTIWALA (NATIONAL) HOMOEOPATHIC MEDICAL COLLEGE & IOSPITA, AND 
F.G. MOTIWALA PG. INSTITUTE OF HOMOEOPATIY & RESEARCH CENTRE, NASHIK 

Ph. (0253) 2351693/23548 19 Enmail :- mhmcl@hotnail.com Website ;- www.mhme.org.in 

(Admin Staf 
Name of Institute : 

General Information 

2. Designation 

1. Full Name of Employee 

4. Date of Birth 

6. 

3. Date of Joining 

Contact No. 

5. Permanent Address 

7. Qualification 

9. Typing Course 

Sr.No. 

SELF PEREORMANCE APPRAISAL FORM-20 2\ -2022 

1. 

10. Org. Strength : 

2. 

Acount Sta Clerk/ Lab, Assist./ lub Centre/ Tecbnician/ Nursing/ Paramedical Statl% Liberian) 

3 

4 

5 

MotfwalaNaional) ometo pathic. .Medi cal. 
Cellege Nashik. 

Sr.No. 

8. Computer Knowledge : S. 

..Kamdi 
(Sumame) 

Lab. AS.k.... 
: In the Institution 

: 94l.03I!98.s.. 

: Mob. 8R0SIg9.02 
:b:.A... 

: Marathi. 

Hraman. 

wpm, 

: Motjo...cellkAR. Staff...QuastY, Motiwala 
NagSetRY.GansNA..kik.Road.Nsik. 

Do you know Vision & Mission of the Trust ? 

Astrument 

(Name) 

11. Your brief current Job responsibilities : 

Do you know what is expected of you at work ? 

Maintoining 
of patheloy lab 

Distsibutoy of 

Org, Assessment 

Age :39. 
In the Present Post: 

Department: Ptholo99. 

Do you have the opportunity to do what you do best every day ? 

During this assessment year, have you made any good changes in yourself7 
If yes, which? If no why? 

Work/ Job responsibility 

clee-nirg 

Residence 

English 

(Father's/Husband's Nane) 

Does you senior, or someone at work, seem to care about you as a person? 

Ramj. 

NON-TEACHING 

clring frnchcals. 

Instrament 

Passing Year :94.lo7l209 

wpm, 

chimicls, reagns and 

.. 

Yes / No 

yes 

Percentage of timely 
work completion 
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Note :- Below mentioned activities may not be applicable to all categories of employee in all cases, Employ ees 
specific remark against each activity and in the overall Observation column assessment has to be done in 

have to mention carefully Yes/NoNA which Head of Department / Reporting Officer have to verifv and give 
five points scale i.e. Very Good, Good, Fair, Average and below average. 

Sr. 
No. 

1 

2. 

3 

4. 

Assessmnent Report regarding ability and character of employee 

6. 

SELF AWARNESS AND ATTENDANCE : 

Activity 

Do you reach duty on time? And also reach your work place on 
time? 

Do you know rules, regulations, policies & procedures of the 
Institution. 

Do you take leave only with prior pernmission of your HOD? 
When unplanned leave is taken do you inform you HOD or 
Administrator 
Do you follow rules of Uniforms, I-Cards ? 

Do you take interest in personal Clothing/grooming of 
hairs/Shaving (only males) 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
ATTITUDE TOWARDS CO-WORKER. 
Are your cooperative to the needs of your colleagues ? 
Are you receptive to the needs of your colleagues? 
Are you sincere to the needs of your colleagues ? 
Do you motivate your colleagues ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
ATTITUDE TOWARDS PUBLICI PATIENTS 
Are you cooperative to the needs of the public (Patients, Parents, 
Business Associates, Vendors, Well wishers of the Institute) ? 
Are you cheerful when you meet the public, Patients ? 
Are you tactful during your interactions with the public, Patients ? 
Do you develop good communication with the public, patients 
during your interactions with them ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
STAFF / STUDENT RELATIONS -

Do you have the ability to engage, motivate, supervise, and 
effectively work with your colleagues ? 
Do you have the ability to engage, motivate, supervise, and 
effectively work in the interest of students ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
PERCEPTIVITY AND SENSITIVITY 
Are you perceptive to the needs of the students, faculty and 
Institutional needs ? 
Are you sensitive to the needs of the student, faculty and 
Institutional needs ? 

Overall observations of HOD/ Reporting Officer 
DEPENDABILITY -
(Very Good, Good, Fair, Average and below average) 
Do you carry through your task / areas of managemnent assigned to you in a responsible manner ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair, Average and below average) 

To be filled by 
employee 

Yes/No/NA 

Yes 

ye 

yes 

yer 

y 

y 

yg 

To be filled by Head of Department/ Reporting Officer 
Observations of HOD/ Reporting Ofnoer 
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7 

| 8. 

9. 

10 

11. 

12 

13 

14. 

INITIATIVE -

Do you take self-driven initiatives to improve your work ? 
Do you offer suggestions to the responsible authoritics offering 

suggestions for improvements in work practices ? 
Do you lend assistance to your co-workers voluntarily ? 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
RESPONSE TO SUPERVISION -
Do you positively respond to any instruction, guidance, correction 
and disciplinc by your supcriors ? 
Do you have respect to your superiors ? 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and bclow average) 
JUDGMENT / DECISION MAKING -
Do you have the ability to indentify, analyse the problems and 
plan effective solutions ? 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
METHOD OF EXPRESSION. 
Do you have the ability and ease in expressing ideas, opinions and 
information clearly and accurately, both orally and in writing ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair. Average and below average) 
POTENTIALITIES 
Do you have the talent, ability to respond to training or ambition 
for growth ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
INNOVATION AND CREATIVITY 
Are you innovative and creative in your taskes ? 
Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
JOB KNOWLEDGE -

Do you possess good knowledge of your daily work for all aspects 
of the job to perform your job functions satisfactorily ? 
At the end of the day do you report your whole day work to your superiors ? 
Do you maintain proper work record of your Department ? 
Do you see the maintenance of equipments, machinery, Kits, 
Vehicles, Cleanliness of vehicles, Department, laboratories ? 
Do you meet work standards and complete all works always on 
time and focus on your work only ? 
Do you require constant supervision, or follow up to complete the given task ? 

Overall observations of HOD/ Reporting Officer 
(Very Good, Good, Fair, Average and below average) 
RELATED ACCOMPLISHMENTS -
Do you give contributions or efforts beyond generally assigned 

responsibilities ? 
Overall observations of HOD/ Reporting Officer (Very Good, Good, Fair, Average and below average) 

Signature of Employee 
Date: 

ye 

ys 

y 
ys 

yes 

Nam Signature of Reporting officer(A.O/Registrar/Med. Supdt./Principal/) Date: 
peINCIPA.. 

otivaagNÀShfk Reviewing Authority 

DateRINCIPAL Motiwala Collrge of Fducatioma) Scien: S. Nasho 

oE Eavcation�! 
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students Understood 

5) Effectiveness of the Lecture 
Motivating/ Encirclement & Student 

interaction Questions from / to Students Rewards/ 
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5. P.P.T. 
4. O.H.P, Slides etc. 
3. Models/ Etc. 
2. Posters 
1. Black Board 

Use of A/V aids 
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5. Gestures and Eye Contact 
4. Audibility 
3. Diction 
2. Language flow 

2] Language: 1. Choice of Words 
1] Personal Presentation (Personality) 
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Facts and concepts Projected 
Balance Between Depth & Extent 

Depth of the matter and Extend at the matter 
Logical Sequence: Concomitant flow Conclusion 

Evidence of the matter Sequential flow 
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LÊ Soft skills: 

Quality 

Intellectual ability 
Intellectual maturity 

Leadership potential 
Ability to go along 
with others 

Written skill 
Oral skill 

Creativity/imagination 
Total 

M] Verification of Factual Data: 

Exceptional 
10 (Points) 

e] Research Contributions: 

b) Teaching: -.Use..o..pPI,..araye..Discusighs.. 

Outstanding 
9 (Points) 

ajGeneral information: -Ty..te..krily..ctkcávnss.in..my 

Grade 

Date: 23 l°J]2024 
Faculty/Teachers 
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good 

8 (Points) 

Excellent 

e| Details of lnnovations, Contribution in Teaching: -.0se.otechnology.dn..ICIEton ken 
dj Improvement of Professional Competence: -.AHen..JaxiQS..rogrumng1.ane...agsh 

Put Tick mark in the appropriate Box (V) 

Good 
7 

] Extension Work /Community Service: --. Aosia.Sexise. AeHviky. 

Average 
(Points 6 (Points) 

Very Good 

iHen..one.TeNTth...papea... 
&l Participation in Corporate Life: -.Achdy.-paricipat..hNazias..grgmnee 
A) Self Appraisal grade to be given by the teacher himself/herself bested on the 

overall performance report. 

teaching mehodela 

Good 

Below 

Average 
5 (Points) 

Average 
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